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*YOU WILL NEED TO USE THE ‘Programming & Activating User Codes’ GUIDE**
TO SETUP USER CODES BEFORE YOU CAN USE THIS GUIDE!

Before you can start setting up Print Volume Limits you must first enable
Administrator Authentication. This is mandatory and you will be unable to access
certain features until this is done.

Limiting print volumes will allow you to set a quota for the number of copies and/
or prints you allow each user code.

Features highlighted in grey are non-essential/optional.

STEP 1: Administrator Authentication.................c..coeeiven Page 3
Explains how to enable the Machine Administrator Login.

STEP 2: Logging IN....oii i e e, Page 6

STEP 3: Activating Print Volume Use Limitation................. Page 8

Explains how to turn on the print volume limiter and how to change the
default print volume limit.

STEP 4: Logging OUL.....cuiriiiiiii i e Page 11

Changing Default Print Volume Limit....................cooi, Page 12

Shows how to alter the default print volume limit. The default limit is 500.
This will be the limit that is automatically assigned to users.

Changing Print Volume Limit Per User...............ccociiiiieinennn. Page 13

Details how to change print volume limits for individual users within their
user code account. This will allow certain users to have a greater limit than
others.

STEP 5: Resetting Print Volume Limits...............cooeee i, Page 15

Shows how to check and reset print volume limits for all users or per user.
This will need to be done whenever a user reaches their account limit.
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. Administrator Authentication

Press the

[User Tools]
button

“ ¢ System Settings ‘& 2 Cooé«fmt 2 HE Frangais |
SeIeCt _r_‘:,_____l_,_o Facsimile Featires ‘ l [ Enaity |

ASyStem ‘ Tray Paper Settings ‘Q Frinter Features ‘
Settings’ FEEEN P

e Extended Feature Settings ‘ ‘ ﬁ’ Maintenance |
B
Counter

9 [ E! System Settings

R —
|| General Tray Paper Timer Interface File Administrator
|| Featues Settings Settings Settings Transf Tools

Paned ey Sound Function Reset Timer

Warmrup Beeper Qutput: Copier

Select
‘Administrator
Tools’

Cooy Count Disolay Output: Document Server

Function Priority Qutput: Facsimile

Qutput: Printer

; I Program / Change / Delete User Text ] [ Print
|
|
|
|
|
|

Screen Colowr Setting Key Regeat
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. Administrator Authentication

e £ System Settings
General Tray Paper Timer Interface File Administrator
Features Settinas Settings Settings Transfer Tools

Address Book Management

Auto Delete User in Address Book

Delete All Data in Address Book

Address Book: Program / Change / Delete Group

| |

l |
Sel eCt ‘ N ext’ ‘l Address Book: Change Order J[

‘ |

l

|

Print Address Book: Destination List Display / Print Counter

Address Book: Edit Title

Address Book: Switch Title

Backup/Restore: User Custom Settings & Address Book ‘

Display / Clear Eco-friendly Counter

Display / Clear Eco-friendly Counte,

l

l |
l |
l Display / Clear / Print Counter per User I
l |
l L}

1/5 %VNext

e KX System Settings
General Tray Paper Timer Interface File Administrator
Features Settings Settings Settings Transfer Tools

S el eCt | Eco—friendly Counter Period / Administrator Messac [ :

|Machine action when limit is reached PIGIRSs il

Administrator Authentication Managerment ]

‘Administrator | -
Key Counter Management
Authentication ”
y I Media Slot Use | [ Enhanced External Charge Unit Management
Management | |

User Authentication Management Extended Security

2/5 |A Previos ||V Next

(6 BEE |

Administrator Authentication Management ‘ Cancel ] I CK ]

Select items to manage, then press [OK].

User Managerment ‘ | Machine Marasernent | ‘ Metwork Marasernent ‘ | File Management ‘

Select Admin.
Authentication
‘Onl

W Adrin. Autherticatior | | | on I off |

/)
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. Administrator Authentication

a Administrator Authentication Management Cancel Ok

Select itemns to manage, then press [OK].

Sel eCt User Management: ‘ ‘ IMachine Management ‘ | Network Managerment ‘ | File Management: |

‘ Ad m I n I S t r atO r W Adimin. Authentication - A Off ‘

..................................

TO (@) I S ! P Available Settings Adrinistrator Tools

/4

e Administrator Authentication Management Cancel OK

Select iterns to manage, then press [OK]. }

User Management | ‘ Machine Management | ‘ Network Management | ‘ File Management ‘

1 )
S eI e Ct O K P=Admin. Authentication | On | ‘ Off |
P Available Settings

O

Press [User
Tools] button
to exit the
menus
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[User Tools]
button

Press the

9 4 User Tools / Counter / Inquiry

f Comier / D 5 W) .
‘ * System Settings ‘ ‘ @ Opler F;ac‘ﬂ:gt erver H (I)% Francais
Th ere S h O u I d ‘ @ Printer Features ‘ ‘ m Inauiry

‘ B Address Book Mangrnt

now be a (B s ||© ot |
‘Login’ button FEEEN P
at the top of @ oo st || fo romns |
the screen

Select ‘Login’

Press [Login], then enter login user name and
Login password.

[
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Type the user
name ‘admin’
and then
select ‘OK’

Thereis no
password, so
select ‘OK’

6

Once logged
in, select
‘System
Settings’

Login User MNarme ‘ Cancel oK

e O N B

Enter the login user name, then press [OK].

M1 r
I Text Entry | | Symbol Entry | ‘ User Text |

o
Login Password Cancel OK
Enter the login password, then press [OK]. /]

ey s B 5N

-i Text Entry HSymbol Entry H User Text ‘

. Copier / Document Server
‘ ¢ System Settings ‘ Foiues

@ ‘ (I)%(’ Francais ‘
= AUUIES3 DUUR 17l G HL ‘ ‘® Printer Features ‘ m Inauiry ‘

‘ Tray Paper Settings @ Scanner Features ‘

‘ '@ Edit Home ‘ ‘ Browser Features
‘ 9 Extended Feature Settings ‘ Jb Maintenance ‘

Colrter ‘
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18

O

Select
‘Administrator
Tools’

Select ‘Next’

Select
‘Machine
action when
limit is
reached’

| £ Svstem Settings bt

[ General .I‘\ Tray Paper ."v. Timer

\ 7 - \

Interface \|  File \| Administrater |

Featres || Settings | Settings | Settins | Trmsfel] Y Tools |
Program / Change / Delete User Text L —

Panel Key Sound Medum

Function Reset Timer

Warmr1p Beeper

Qutput: Copler

Cooy Count Display

Cutput: Document Server

Function Priority

Qutput: Facsimile

Function Key Allocation

Qutput: Printer

Sereen Colour Setting

Key Repeat

Lx System Settings

172

e

General Tray Paper Timer Interface File Administrator
Features Settings Settings Settings Transfer Tools

Address Book Management

Address Book: Program / Change / Delete Group

Auto Delete User in Address Book

Address Book: Change Order

Delete All Data in Address Book

Display / Print Counter

|
|
|
Print Address Book: Destination List [
|

Display / Clear / Print Counter per User

Address Book: Switch Title

Display / Clear Eco-friendly Counter

l
l
l
l
l
l

\
\
|
\
| Address Book: Edit Title
|
\

Backup/Restore: User Custom Settings & Address Book ‘

Display / Clear Eco-friendly Counter

X System Settings

125 | ' Next

Features Settings Settings Settings

General Tray Paper Timer Interface File Administrator
Transfer Tools

Enhanced Authentication Management ‘

[ ]Machine action when limit is reached FIGNESE AT

Administrator Authentication Management ‘

Key Counter Management

[ Media Slot Use | l
/|

| User Authentication Management

Enhanced External Charge Unit Management ‘

Extended Security

2/5 |A Previos @
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. Activating Print Volume Use Limitation

@ ‘STOP JOB’

When the max
print volume limit
is reached for a
user, both the
current job and
any jobs waiting
will be cancelled

OR

‘FINISH JOB AND
LIMIT’

When the max
print volume limit
is reached for a
user, the current
job will finish, but
any waiting jobs
will be cancelled

@

Once you
have chosen,
select ‘OK’

Machine Action YWhen Limit is Reached I Cancel ] [ Ok I

Select item, then press [OK].

Stop b || Finish bobend Limit_| | Allow Continue Use |

OPTION 1.

22 nNoY 2013

13:19

Machine Action When Limit is Reached Cancel Ok

Select itern, then press [OK].

Stop lob | [ Finish Job and Limit. | [ Allow Contirue Use |

OPTION 2.

22 NOW 2013
318

13:18

Machine Action Yhen Limit is Reached I Cancel

Select itern, then press [OK].

Stop bob | [ Finish Joh end Linit_| | Allow Continue Use |

22 oY 2013

13:18
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@ L System Settings
General Tray Paper Tirmer Interface File Administrator
Features Settings Settinas Settings Transfer Tools

Sel eCt ¢ P r i n t ‘ Eoo-friendly Counter Period / Administrator Message ‘ ‘ Enhanced Authentication Managerment

Administrator Authentication Manasement ‘

VO I u m e U S e [ ‘ Print Yolume Use Limitation: Unit Count Setting ‘ ] Program / Change Administrator

o’ Key Counter Management

L I m I tatl O n ‘Prmt Wolum. Use Limit.: Default Limit Value
U n i t Co u n t ‘ Media Slot Use ‘ ‘ Enhanced External Charge Lnit Management ‘
I

‘ User Authentication Managerment Extended Security ‘

Setting’ 25

Loaged in: Machine Adrninistrator

Choose from the items to setup a
Unlt Count Value fOI‘ eaCh Of the Z:Tetcfi::%UseUm\tation Unit Count Setting [l [ ox_ ]

copy (and print) options. Use the

<0- 200> <0 - 200>

number keys to enter the values.
<0- 200> <0 - 200>

Then select ‘OK’ to finish.
<0- 200> <0 - 200>

For further explanation see the

Troubleshooting section

OPTION 1 OPTION 2
To restrict only colour copying (and To restrict all copying (and printing) assign
printing) choose a value for all of the everything a value. Colour should be high-
colour options, but leave all black & er than black & white. A3 size printing can
white items at ‘0’ be given a higher value should you wish

Print Volume Use Liritation: Unit Count Settina Cancel Print Volurne Use Limitation: Unit Count Settina Cancel

Enter value with the Nurrber keys, then press ®. Select item,
BEE [ cvecoootes 1 Copier:Color:A3/DLT 10 Copler:Color:Others 5
<0- 200 <0- 200> <0- 200> <0- 200
[ 0 | [ 0 | coviertlack 5 WhiteA3/0LT[IES Copterdlack & WhiteOthers [
<0- 200 <0- 200> <0- 200 <0- 200
[ o | [ o | Printer ColoriAB/DLT 0 Printer ColorOthers 0
<0 - 200> <0- 200> <0- 2000 <0 - 200>
[ o | [ o0 | printersiack & white:A3/0LT jJRC) printerslack & whiteOthers [
<0- 200 <0- 200> @ <0- 200> <0- 200
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Stay logged in if you are proceeding to the next section or logout to finish

Press the Logout
button at any
time to logout
the Machine
Administrator

account

See the Logging In section for details of how to login again.
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Skip this section unless you wish to change the max print volume limit for all users

Select ‘Print
Volume Use
Limit/Default
Limit Value’

9 Use the

number keys
to change the
value and then

press ‘#'.

Select ‘OK’

K¢ System Settings e |

General Tray Paper Tirmer Interface File Administrator
Features Settings Settinas Settings Transfer Tools

‘ Eco-friendly Counter Period / Administrator Message ‘ ‘ Enhanced Authentication Management ‘
‘Machine action when Limit is reached [EnSis R AR ia ‘ Administrator Authentication Manasement ‘

‘ Print Yolume Use Limitation: Unit Count Setting ‘ ‘ Program / Change Administrator ‘

. Key Counter Management ‘

[é‘rPrmt Wolum. Use Limit.: Default Limit Value ] ‘
- . ¥ o Enhanced Extemal Charge Unit Management ‘

|

‘ User Authentication Managerment ‘ ‘ Extended Security

Loaged in: Machine Adrninistrator

Print Yolum. Use Limit.: Default Limit Yalue | Cancel oK

Enter Default Limit Value with the Mumber keys, then press @,

500

<0~ 99999%

Cancel

Print Yolum. Use Limit.: Default Limit Value

Enter Default Limit Value with the Mumber keys, then press "

500

<0~ 999999

22 NOY
10:00

2013
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. Changing Print Volume Limit Per User

Skip this section unless you wish to change the max print volume limit per user

0 _ 4 User Tools / Counter / Inquiry
Login as

| [ S, | ‘ @ Copler fFDeoactuLT:gt Server ‘
normal. Then ,
5 Printer Features ‘
select -
| = [Py Paper Settings | ‘ &/ Scanner Features
1
Ad d res S ‘ 'ﬁ} Edit Home ‘ ‘ Browser Features ‘
B 0 0 k ‘ 9 Extended Feature Settings ‘ ‘ Jb Maintenance ‘
)
Management

‘ (I)%(’ Frangais ‘
O

Inauiry ‘

B Address Bock Manarmnt

Counter ‘

9 Address Book Managernent

Press [Mew Program] to add new or select from List below to edit. Selection can be made with the Number keys.

Sel eCt t h e | Program / Change ‘ | Delete | Prosrammed: 22/2000
user you wish — ]
‘ All Users | User Code ‘ Fax ‘ E-rmail | Folder

to change ——— R S G T

[T
colour

_}

9 Program / Char, — | Cancel ” OK I

‘ Narmes H Auth. Info | Protection H Fa Dest. H E-rmail H Folder H Add to Group ‘

e el

S eI eCt WKy Display colour WRegistration Mo 00024
‘Auth Info

W Select Title

N I RannEn D

Title 3 ‘Frequemt " 1 H 2z H 3 " ] H 5 ‘
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. Changing Print Volume Limit Per User

Caﬂcel
] Folder H Add to Group ‘

e Proaram / Change Address Book
U th . N t’ | Marnes H Auth. Info || Pratection H Fax Dest. H E-mail H
Se tnhe NeX
PUser Code 1111— @
button to skip
‘ Specify Other Auth. Info ‘ ‘ Do nat Specify |
1/5

PSMTP Authentication

to 5/5
|

3

Cancet

H Folder HAddtonup\

e Program / Change Address Book
The default value is 500 e AR ot | (i
»print Volum. Use Limit. | Limit | [__Donot Liit

500

(See Changing Default Print Value

section to change this)

Make a choice and then select
‘OK’. Then logout as normal

OPTION 2

OPTION 1

To change the value select ‘Change’ and

To allow individuals copying (and
printing) without limits, select enter the value using the number keys
Select ‘#' to register the change

‘Do Not Limit’
Cancel Proaram / Chiange Address Book Cancel
J [ Add o Grou | [ temes | [TAuthiinfo_||_Protection | [ Emal ][ Folder ][ AddtoGraw |
) Limit ‘ ‘ Do not Limit ‘

Prosram / Cherse Adifess Book
[ temes | [TAuth.lnfo ] |_Protection | [ Email |[ Folder
Wit Volun, Use Limit. | Limit |[ Donetlimit | Wit Volun, Use Limit. |
(200 JcEam )
5/5

A Previous

5/5

A Previous
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Login as
normal.

Then select
‘System
Settings’

Select
‘Administrator
Tools’

Select
‘Display/
Clear/Print
Counter Per
User’

D Copier / Document Server

¢ System Settings ‘ 4

Features

~O

Facsimile Features

Printer Features

Scarner Features.

Tray Paper Settings ‘ O
) | ©

Edit Home

0 Extended Feature Settings

|
@~ |
|
|

Maintenence ‘

[123) Counter

E-J System Settings
| iteface \| File

[ General 'I'yl. Tray Paoer \|  Timer \
Featres || Settings | Settings | Settins | Tramsf

\| Administrator |

1

Tools

Program / Change / Delete User Text Print

Panel Key Sound

Function Reset Timer

Warmrup Beeper

Qutput: Copler

Copy Count Display

Qutput: Document Server

Function Priority

Qutput: Facsimile

Function Key Allocation

Cutput: Printer

Screen Colour Setting

Key Repeat

X System Settings

172

General Tray Paper Timer
Features Settings Settinas

Interface File Administrator
Settinas Transfer Tools

Address Book Management

Auto Delete User in Address Book

Address Book: Proaram / Change / Delete Group J
Address Book: Change Order ‘

I
I Delete All Data in Address Book I

L I — |
Address Book: Edit Title ] I Display / Clear / Print Counter per User I ]
Address Book: Switch Title m — i

—

\
|
l
} Print Address Book: Destination List i
l
l
\

Backup/Restore: User Custom Settinas & Address Book J I

Display / Clear Eco-friendly Counter per User |
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Display / Clear / Print Counter per User Programmed Us g=
J Copier ‘ Printer ‘ Facsimile ‘ Scanner ‘ Print Yolume Use ‘
S el e Ct Salect AL on the Pace | 8lect user(s) first, then select a function. /]

Full Color Black & ‘white  Single Color Two-color
‘Pri _“-!l‘ -
Print Volume

s¢€ - ——— —
(o I - -
] I S - -

Logged in: Machine Adroinistrator

Display / Clear / Print Counter per User Programmed User(s): 5
YO U can reset al I I corer [ printer [ Fesimile  \[Scamer [ Print Volume Use

Select user(s) first, then select a function. WAl Users
users or I n d IVI d u al FullColor  Black & White  Sinole Color  Two-color

volume use limits —nnnm
mnmm

OPTION 1 OPTION 2

To reset all user print volumes, select To reset print volumes per user, select the
All Users ‘Clear’ user first, and then select Per User ‘Clear’

T L — JoE . —

Display / Clear / Print Counter per User Prosrammed User(s): 5 Display / Clear / Print Counter per User Prograrmed User(s): 5

[ coler [ printer [ Fasimile [ Scamer J Print Volume Use [ coler [ rrinter [ Facsimile [ Scamer J print Volume Use
et AL the g | Select users) first, then select a function. WAl Users St ALl on e Fage | Select userts) First, then select a function. P Al Users
Volume Used  Limit Value  Prev. Vol. Used Last Reset Dat f? \ Volume Used  Limit Value  Prev. Vol Used Last Reset Date

PPer User

—
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What are the Unit Count values and what does the PRINT VOLUME USE LIMITATION:
UNIT COUNT SETTINGS do? (See Activating Print Volume Use Limitation, Step 12)

Unless you have decided to change it, there will be a print volume limit of 500 for each
user. The machine needs to know how many units are taken off this amount each time the
user logs in to the MFD.

Example 1.
p Print Yolume Use Limitation: Unit Count Setting Cancel

Select item.

Copier:Color:A3/DLT 1 Copier:Color:Others 1

<0 - 2005 <0 - 200>

Copier:Black & White:AS/CLT ] Copier Black & White:Cthers 0]

<0 - 200 <0 - 200>

Printer:Color:A3/0DLT 1 Printer:Color:Others 1

<0- 200> <0- 200>

Printer:Black & White:A3/DLT| (0] Printer Black & White:Others 0]

<0 - 2005 <0 - 200>

In example 1, none of the black & white settings have a value; they are all at zero. This
means black & white copying and printing would be unlimited. All of the colour settings
have a value of ‘1 ‘and will therefore be limited. If a user decides to print a job with 5
pages, where 3 are colour and 2 are black & white, 3 would be deducted from their print
volume limit.

Exam p | e 2 . Print Volume Use Limitation: Unit Count Setting Cancel

Select itemn.

Copier:Colar:A3/DLT 10 Copier:Color Others 5

<0 - 200 <0 - 200

Copier:Black 8. White:A3/DLT 2 CopierBlack & White:Others 1

<0 - 200> <0 - 200>

Printer:Color:A3/DLT o Printer:Color:Others 0]

<0 - 200> <0 - 200>

Printer:Black & White:A3/DLT (8] Printer:Black & White:Others 0]

<0- 200> <0r- 200~

In example 2 all the copying settings have a value, so both black & white and colour
copying would have limits. Printing would be unrestricted as all the printer values are
showing at zero. The ‘Copier Black & White/Others’ setting (this means standard A4 black
& white copying) has a unit value of ‘1’, so if a user makes a black & white A4 copy 1 unit is
taken off their print volume limit. In this example A3 size copying carries a higher value, so
If the user then decides they want to copy a 3 page A3 colour document, they would lose
30 (the ‘Copier Colour A3/DLT’ setting is 10. 10X3=30) from their print volume limit.
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How will users know when they’ve reached their limit?

An on-screen message will inform the users that they've exceeded their quota.

) Exceedkd the manimum number of shests
that can be used
Comyirg will be stopped

I've sent through a print job and it’s not coming out.

The user will have reached their volume limit and will need to have their usage reset before
they will be able to print again (See Resetting Print Volume Limits).

How do | set up the device to only limit colour use and have black & white
unrestricted?

When you choose the Unit Count values for each function, only assign a value to the
colour functions and leave all the black & white values at '0’. (See Activating Print Volume
Use Limitation Step 13, Option 1). The machine will only limit jobs which have a value
assigned to them.

Can | set up to limit copying and not printing?

Yes. When you choose the Unit Count values for each function, only assign a value to the
copy functions and leave all the printing values at '0’. (See Activating Print Volume Use
Limitation Step 13, Option 1). The machine will only limit jobs which have a value assigned
to them.

Why does it say ‘Others’ next to the Unit Count values and why is there a different
unit count value for A3/DLT?

The ‘others’ refers to standard sizes (A4,etc). This allows administrators to assign higher
unit count values to the ‘A3/DLT’ item to take into account the extra cost for buying larger
paper sizes. It can be set the same as normal copying/printing if there is no requirement for
that. (See Activating Print Volume Use Limitation Step 13)

Why would | want to change the default print volume limit?

It will allow more flexibility if you are assigning different values to colour and black & white
copying and printing. (See Changing Default Print Volume Limit)

Can some users have unlimited access to the device whilst others are limited?

In the print volume use limit section of each user code account, there is a ‘Do Not Limit’
setting. (See Changing Print Volume Limit Per User, Step 5, Option 1)
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All of my users have a print volume limit of 200, but | have one user who will still
need to be limited, but need more than that. Can | change that individual’s quota?

In the print volume use limit section of each user code account, there is a field which
displays the current print volume limit. Select ‘change’ and then enter the new limit for that
individual. (See Changing Print Volume Limit Per User, Step 5, Option 1)

If | reset my user code counters, will it automatically reset my print volume limits?
No. You will need to do both separately.

Can I reset users individually or do | have to reset all my users at once?

You can reset users individually. (See Resetting Print Volume Limits, Step 5, Option 2)
Why can’t | find some of the features that are shown in the guide?

Make sure you have logged in as a machine administrator to access all the system menus.
(See Administrator Authentication)

Can | use print volume limits without user codes?
No. Print Volume Limits are an extension of the user code authentication feature.
I don’t want to login whenever | want to reset print volume limits. Can | disable it?

No. Print Volume Limit settings are only accessed via the administrator login.
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