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Full Control of your
Document Workflow

More and more information comes to us in a digital format. Digital information
can be more easily integrated into our workflow as it can be sent around the
globe or within a workgroup quickly and accurately. However, paper document
still seem to pile up on our desks and in filling cabinets. As a result of this datz
overload information becomes harder to retrieve. So how are we to organise

retrieve, and share knowledge in our workgroup?

The answer lies in Ricoh®s Document Management Solutions: ScanRouter? \
and DeskTopBinder2 V2. In combination with RicohOs office automation device:
ScanRouter? V2 allows you to scan and archive analogue documents, and receiv

faxes in a digital format. Documents can be sent via e-mail and received in

designated folder.

DeskTopBinder? V2 is your personal document portal that enables easy distribution
management and retrieval of documents, by providing access to RiconOs MFI
printers, scanners, document management servers and network folders. Now ya

can share information with your workgroup without having to search for it.

ScanRouter? V2 and DeskTopBinder? V2 are available in a Lite and Professione
version. The Lite version is bundled with some of RicohOs office automatic

devices, while the Professional version is separately available.



Find and Retrieve
Information Quickly

Do you often dream of a tidy and perfectlyEasy Retrieval

Afterwards you also may want to keep a copy

organised office, in which all information B ScanRouter? V2 offers several methods for as a reference, so you look for the right folder

paper-based or electronic D is centrally easy retrieval of information:

in your cabinet to put the documents in. Why

available at the click of a mouse? With RiconO¥ ScanRouter2 V2 Link monitors selected waste time on this? Using ScanRouter? V2,

ScanRouter? V2 and DeskTopBinder2 V2

In-Tray(s) located on ScanRouter? V2 you can now send the document directly to

youOll be able to organise all your document Delivery Server, and you can retrieve and the folder in DeskTopBinder2 V2 on your PC

input and output easily and efficiently,
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save the documents in DeskTopBinder? V2to edit, organise, or make comments on.

from your own PC! ¥ A common Internet browser can be used Documents can be immediately processed,

s QAN D

VWen Doctument Vieyer ntay s

(Cuseut locktson: In Ty List

& FaxIn Ty

Hurber of . Trys: 3
Fog 11 (1Frge 20 Hems)

P
oty
£ 1obn

M

@ Tt

T T —

& Vel Dt - Ty

DeskTopBinder? V2 allows easy searching
for and relocating of documents stored

by ScanRouter?.
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to search for and view any document evenarchived and distributed via e-mail after you
when you are out of the office. All docu- have received them.
ments can be viewed in different formats,
with icons, thumbnails or as complete
documents. You can then sort these How about sharing the information with your
documents as requiréd. colleague? It can be very difficult to find the
¥ E-mail can be used to receive the documentsight documents in other peopleOs folders.
You can select to receive the scanned or  Everyone labels their own documents and
faxed documents as e-mail attachment or folders according their own preference and
link. As a result information can be logic, which is usually inconsistent. In
retrieved wherever you dre! DeskTopBinder? V2 shared cabinets can
be displayed in Thumbnail view making it
Immediate Action after easy to spot the document you need without
Receiving Document having to open all of them. You can also use
Imagine you receive paper documents that havBeskTopBinder2 V20s Application Viewer to
to be reworked. First you need to make a comee contents of the document in détail.
for yourself to work on. You also have to retyp&ou donOt need to wander around the network
or scan the documents to edit. Then you putto find documents anymore!
notes with comments on the documents.

Efficient Sharing !
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Documents can be shown by their storage date
to make retrieval of documents easy.



Search and Distribute
Information Efficiently

Knowledge management implies not only The Office of Tomorrow based on the comments in notes, colour of
retrieval but also efficient sharing of this Paper will not disappear overnight, however, notes, creation date, creator, document name,
knowledge. Ricoh®s ScanRouter? V2 andif at all. But most of the information available etc? You have complete control over your
DeskTopBinder? V2 provide an easy way to in hardcopy can be stored in a digital format, important work folders.
search and retrieve information, and greatly and as such can be easily searched. As the
facilitate workgroup distribution.  software does all the hard work for you, it save&fficient Output

Excel PowerPoint Word PDF Other

Via DeskTopBinder? V2 you can combine files
of different formats into one digital document.

you the time and trouble of skimming every Possibilities
piece of paper. Moreover, multiple authorised RicohOs DeskTopBinder? V2 allows you to
persons can also retrieve documents stored idistribute documents in the most efficient way.
a network, even when they are not in the officévith Ricon®s RPCS?-supported printers and
As all information is always available, your ~ Multi-Function Peripherals, you can print out
organisation becomes more flexible and efficientlocuments created in different applications
as one file, instead of having to print each
Easy Search file from the relevant application and stapling
Picture the following situation. Your client calledhem together. Via DeskTopBinder? V2
to ask you some questions about the documerdocuments can also easily be sent as simple
you sent previously. You canOt find the docuattachmentsusing MAPI compliant software,
ment on your desk so you have to go to the such as MS Exchange and MS Outlook?.
filing room and browse the cabinets. This take#nstead of having to attach a number of different
a lot of time and energy, and usually causes files to the e-mail, you can combine files into
frustration. With ScanRouter? V2 and one and send them as one attachment.
DeskTopBinder2 V2 this type of situation is a
thing of the past! Thanks to ScanRouter? V2 Why Wait?
you can keep all documents in digital format In todayOs office people have to handle
and save them in the DeskTopBinder2 V2 increasing amounts of information and
folders. DeskTopBinder? V2 will display all come up with answers and strategies faster
documents through a Thumbnail view, whichand faster. Another major concern are the
makes searching easy. And the best thing? costs related to archiving and distributing
You can even combine documents created irdocuments. RicohOs ScanRouter? V2 and
various applications (Word, Excel, PowerRoint DeskTopBinder? V2 help you tackle these
PDF, Text) and images together and make ongsues by turning hardcopy documents into
document! For extra convenience you have digital format, organising them on your PC,
the option to attach notes with comments to and then storing them in your network.
your documents. Using the Specific search As a result, you save both time and cost.
function, you will then easily find the documents

®

The search function gives you multiple
possibilities to retrieve documents.
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Specifications

System Requirements ScanRouter? V2

Delivery Server Image Format: Supported Functions: Thumbnail display

PC: PCIAT Compatible ~ B/W: Single-page TIFF, Copy/Delete documents
OS: Windows95 (OSR?2 or later), 98/98°SE Multi-page TIFF, TIFF-F, PDF View/Change properties
Windows Mé Greyscale/Colour: JPEG, TIFF, PDF View/Cancel request
Windows NT Server 4.0 (SP5 or later) Supported Mail Systém SMTP/POP3 Re-print/Re-fax
Windows 2000 Serveér Microsoft Exchange 5.0 or laterRelated Ricoh Products: ScanRouter? V2'Lite
CPU: Pentium MMX 233 MHz or faster Microsoft Mail 3.51 or later and ScanRouter? V2 Professiohal
(Pentium 11l 450 MHz or faster) Lotus Notes 4.5 or later Printer: Local printers or network printers
Memory: Min. 64 MB or more (except for 4.56 and 4.57) Scanner: TWAIN support scanners
(for Windows NT, 128 MB or more, Distribution to: Folder, File, E-haiww  Supported Document Format:
for Windows 2000, 256 MB or more) Supported Languages: Dutch, English, TIFF, BMP, JPEG, PDF
HDD: At least 200 MB of disk space French, German, Italian Supported Languages: Czedanist Dutch,
for installation. . English, FinnishFrench, German,
In addition, 500 MB or more Hungariaf) Italian, Norwegi&nPolisH,
to save documents. Client PC Application: DeskTopBinder? V2 Portuguest Spanish and Swedish
Network Protocol: TCP/IP ScanRouter? V2 Link Included: PhotoDelux for the PDF-convetsion

Web Browser ' ScanRouter™ V2 Professional only

_ PC: IBM PC/AT Compatible® ScanRouter™ V2 Lite only
Web Document viewer Server P ? DeskTopBinder™ V2 Professional only

PC: PCIAT Compatible ©S:  Windows95 (after OSR2), 98/98 SE .« pesyroppinger™ vz Lite only
0S: WindowsNT Server 4.0 (SP5 or later) Windows Me
Windows 2000 Server (SP1 or later) Windows NT Workstation 4.0 (SP5 or later)
CPU: Pentium MMX 233 MHz or faster Windows NT Server 4.0 (SPS or later)
(Pentium 11l 450 MHz or faster) Windows 2000 Professional
Memory: Min. 64 MB or more Windows 2000 Server
(for Windows NT, 128 MB or more, CPU: Pentium 133 MHz or faster :
for Windows 2000, 256 MB or more) (Pentium 266 MHz or faster) ‘\
HDD: At least 256 MB of disk spacdemory: Min. 48 MB
for installation. (64 MB or more) CA e
In addition, reserve 400 MB for work space1DD: 50 MB or more free disk spacegs s ™%
Network Protocol: TCP/IP for the programme  ~ 53

Accredited by RoA

200 MB or more free disk space?s“,gg’g;"a“"“Q-ig

Web Document Viewer Client PC for saving documents

Web Browser: Internet Explorér01 or later Network Protocol: TCP/IP
Netscape Communicator 4.5 or later Display: 800 x 600 pixel 64K colours or more

i i a
System Requirements DeskTopBinder2 V2

Max. User/Group Registration: 10000  ESISGCILSIOE
Max. # 1/0 Device< for ScanRouter? V2 Lite Support Software: Document Editing
64 for ScanRouter? V2 Professional Applications: MS Office 97/2000Ricon believes in conserving the earth's precious natural
(32 recommended) (Word, Excel, PowerPoitMS Word 98 ;ﬁ:ﬁ‘éj;e;a;:r's ST B U I I E
Max. Name Length: 14 - 16 Supported Server: Al brand andlor oot e
depending on scanning device ~ Document Server of GW-supported MFP&qcuve onera, oo
ScanRouter? V2 Professional Delivery Sérver

Specifications and external appearance are subject to
change without notice. The colour of the actual product
may vary from the colour shown in this brochure.
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